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Registration

All pupils can enter school from
8:45am and must be in class and
ready to learn at 8:55am when
the registers are taken

After this time children must enter
school through the main office.
Parents/Carers must ensure that
they sign their child into school
premises using the electronic
screen at the school office. 

Children who arrive late will
receive an appropriate late mark.

Leaving School Premises
During the Day 

Any pupil who leaves school
during the day must be
collected from the main office
by an appropriate adult

Parents/Carers must ensure that
they sign their child out of school
using the electronic screen in the
main office.

Proof of a medical appointment
must be shown if children are
leaving school early.

Breakfast Club

All Children are invited to join our
free Greggs Breakfast Club from
8am every day. 

If you have any questions
regarding breakfast club please
contact the school office. 

Reporting an Absence

Parents/Carers must report
absences to school as soon as
possible. 

If your child is unable to attend
school through illness, or due to
an appointment, please contact
school via telephone on (0191)
9171685, as soon as you know
that your child won’t be in school. 

Please DO NOT message your
class teacher via class dojo as they
may not pick up the message
before 09:00am. Failure to contact
the school office will result in your
child’s absence being recorded as
unauthorised.



Absence
Some absences are allowed by law. They are known as "authorised
absence". For example, if your child is ill. Decisions regarding authorisation
of absences are the responsibility of the Head Teacher. 

There are times when children are absent and this is NOT permitted by law.
They are know as "unauthorised absence". Examples include, going on
holiday, sleeping in after a late night, your child's birthday. 

If you would like to request term time leave of absence please complete a
leave of absence form. All leave of absence forms are checked by Miss.
Heaney (Headteacher) or Mrs. Curley (Deputy Headteacher) in Miss.
Heaney’s absence.

Please be mindful that head teachers are only allowed to authorise leave of
absence in “Exceptional Circumstances”. Department of Education have
advised that a need or desire for a holiday for the purpose of leisure of
recreation would not constitute an exceptional circumstance.
Parents/carers have a legal duty to ensure their child has regular
attendance at school. They do not have the right to remove their children
from school without permission. 



Changes to Attendance Laws
and Penalty Notices

Every moment in school counts and days missed add up quickly. Evidence
shows that pupils who have good attendance enjoy better wellbeing and
school performance than those who don't.  

The school day is split into two sessions – one session counts as a morning
or afternoon spent in school. There are only a few occasions where a child
is allowed to miss school, such as illness or where the school has given
permission because of an exceptional circumstance.  

However, if your child misses school without a good reason, local councils
and schools can intervene and you may be issued a fine. The Government
have also introduced a national framework which will mean all councils
have the same rules in place for when they need to consider a fine.



Promoting Good Attendance 
For a child to take full advantage of the educational opportunities offered, it
is vital he/she is at school, on time, every day the school is open unless the
reason for the absence is unavoidable. The routines pupils develop around
attendance and punctuality at school are the same as the expectations of
any future employer in the world of work.  

Good attendance is important because:  
Statistics show a direct link between under-achievement and
attendance below 95%  
Regular attenders make better progress, both socially and academically
Regular attenders find school routines, school work and friendships
easier to cope with  
Regular attenders are more successful in transferring between infant
school, junior school, secondary school, and higher education,
employment or training

The foundation for good attendance is a strong partnership between the
school, parents/carers and the child. 



Tips for Parents by Parents

Illness Guidelines



Support
Place 2Be
Place2Be provides child counselling and mental health support in schools
across the UK. Our dedicated Place2Be mental health professional is Gabbi
Maddison; who is integral to the school’s Welfare Team Gabbi works closely
with pupils, families and staff to improve emotional wellbeing and provide
mental health support for the whole school. To discuss a referral please
contact any member of the Welfare Team at 0191 9171685

Uniform
We run a uniform exchange/bank in school and always have a supply of
pre-loved uniform that can be accessed by our families. 
Should we not have what is needed in stock, we also have a limited amount
of funding to allow us to support families with the purchase of uniform, To
access support with uniform please contact: Kathleen McBeth (Family
Worker) on 0191 9171685.

Practical Financial Support
We know that sometimes our families experience times of financial
hardship. During these times, it can be a barrier to school attendance. If
you have any worries, please don’t hesitate to contact us. From support
with bus fayres to school uniform, we can help. 
We work closely with partner agencies and voluntary sector organisations
to ensure that families can access the support that they need. Families who
are experiencing financial difficulties, can contact Kathleen McBeth (Family
Worker) for further information.



Term time dates / School
Holidays

Children return to School on Thursday 5th September 2024

Autumn half-term 2024 - Break up Fri 25th October - Return Mon 4th November 
Christmas 2024 - Break up Fri 20th December - Return Mon 6th January 

Spring half-term 2025 - Break up Fri 21st February - Return Mon 3rd March 
Easter 2025 - Break up Fri 11th April - Return Mon 28th April  

May Day 2024 - Mon 5th May 
Summer half-term 2024 - Break up Fri 23rd May - Return Mon 2nd June 

Summer 2024 - Break up Tue 23rd July 

The Following Days are INSET days and are closed to pupils for staff training:

Wednesday 4th September
Friday 22nd November

Friday 31st January
Friday 21st March
Monday 16th June


